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Lil People’s World Drop off & Pick up Protocols
Dear LPW Parents,
Due to excessive abuse of using LPW staff for dropping off and picking up center children, we have had to create new LPW protocols.
As of November 15th, 2010, parents are no longer allowed to add staff as an emergency contact OR on your approved “people permitted to pick up your child” list.  We now require family or close family friends to be on this list.  We require the person’s name, address and phone number per WAC codes. 
If you, the parent, are unable to pick your children up, you are required to tell the front desk as soon as you know what day and who on your list is going to be picking up. You must either write down your request before or call us before pick-up with who and when.
No visitors are allowed past our lobby unless they are on the registration paperwork. 
Also, we are a NO CELL PHONE ZONE. Please finish all phone calls outside before picking up or dropping off your child(ren). 
Thank you for your anticipated cooperation. We enjoy having your families here at our center and especially keeping your children safe. Please sign below and return back to the office. 
[bookmark: _GoBack]Thank you,

Shawn Graves-MacLeod
Director & General Manager



_____________________________________		
Child(ren)’s Name:
	
____________________________________		________________
Parent’s Signature					Date

Adopted:  November 15th, 2010 
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